YKPAIHA
IHNEYEHI’KUHCBKA CEJINIIHA PAJIA
BocbMe 1eMoKpaTHiHe CKJINKAHHSA
II’sTa (mo3aueprosa) cecist

PIHIEHHA

Bix 23 kBiTHA 2021 poky cmtlledenixun
Ne310-5/2021

IIpo 3aTBepa:KeHHS OHOBJIEHOTO Periiamenry
PO BiAAiJI HAJAHHA aAMIHICTPATHBHHUX MOCJIYT
(IlenTp HAZAHHSA AAMIHICTPATUBHHUX MOCJIYT)

BigmoBimro mo wactmam 10 crarri 12 3akony VYkpaiam «IIpo
aJIMIHICTpAaTUBHI TMOCIYTH», Kepyrouuch 3akoHOM Ykpainu «IIpo micuese
caMoBpsinyBaHHsI B YkpaiHi», [loctanoBu KabGinery Ykpainu «Ilpo 3aTtBepmxeHHs
[IpumipHOrO perjiaMeHTy UEHTPY HaJaHHS aJMIHICTPaTUBHUX TOCIyTD» Ta 3
ypaxyBaHHSIM BHUCHOBKY JlepKaBHOI peryiasTOpHOI clyXOu YKpaiHu, Kepyrduch
pimeHHsM [ledeHikuHCbKOT cenmuiHol paau Big 16.12.2021 Nel3-2/2020 «IIpo
BHECEHHSI 3MIH II0J0 HAMEHYBaHHS IOpUIUYHOI 0coOn» [ledyeHiKUHChKA CeuIIHa
pana

BUPIHIHNJA:

1. 3atBepautu PermameHT mpo BiAALT HAJaHHS aaMIHICTPATUBHUX IOCIYT
(lentp HamaHHA aaMiHICTpaTHUBHUX MOCHyT) [ledyeHDKMHCHKOI CENUIIHOI paau
(momaetnes).

2. Opranizaiito Ta KOOPJAWHAIII0 BUKOHAHHS IHOTO PIMIEHHS TMOKJIACTH Ha
BIUTIT HajgaHHA anmiHicTpatuBHUX mociayr (LleHTp HagaHHS aaMiHICTPAaTUBHUX
noctyT) [leueH1KUHCHKOT CeTTUIITHOT paju.

3. Pimennst [leuyeHDKMHCBKOI CeNMMIHOT paau 00’ €AHAHOI TePUTOPIATbHOI
rpomaau  Big 17.09.2019 Ne2403-41/2019 «IIpo 3aTBepIKEHHS OHOBJIEHOIO
PernaMeHTy 1eHTpYy HaJlaHHS aIMiHICTPATUBHUX MOCAYT [ledeHIKMHCHKOI CeTUITHOT
paay 00’ €THaHOT TEPUTOPIATBLHOI TPOMAa BBAXKATU TAKUM, 110 BTPATUIIO YNHHICTb.

4. KoHTposib 32 BUKOHAHHSIM PILIEHHS IMOKJIACTH Ha TOCTIMHY KOMICIIO 3
NUTaHb TpaB JIIOJWHHU, 3aKOHHOCTI, JEMyTaTChKOi  [ISUIBHOCTI 1  €THKH,
MIPOMUCJIOBOCTI, TMIANPUEMHUIITBA, TPAHCIOPTY, 3B’A3KYy Ta cdepu MOCIyr
[TeyeHI>XKMHCHKOT CENMIIMHOL paJii Ta Ha4aJIbHUKA BIAAUTY HaJlaHHS aaMIHICTPATUBHUX
nocayr IledeHIKMHCHKOT CENMIIHOT pajIu.

Cesumnmii rosioBa Irop JloBipak
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3aranbHa yacTMHA

1. PermameHT BH3HAuYa€e MOPSAOK oOpraHizauii poOOTH LEHTPY HaJAaHHS
aZIMIHICTPATUBHUX TMOCIYT (Jai - UEHTP), HOPAIOK Al aagMIHICTPATOPIB IIEHTPY Ta
iX B3aeMO/IIi 13 Cy0’€eKTaMU HaJAaHHS aJAMIHICTPATHBHUX MTOCIYT.

2. PeriamMeHT € HOPMATHBHUM aKTOM, PO3POOJICHMM Ha OCHOBI YHWHHOTO
3aKOHO/JAaBCTBA YKpaiHM Ta BH3HAYa€ MEXaHI3M B3a€EMOJIIi  aaMIHICTPATOPIB,
Cy0’eKTIB HaJaHHSA aJMIHICTPATUBHUX MOCIYr Ta CyO’€KTiB 3BEpHEHb 3 MHTaHb
peamzamii 3akony VYkpainu «[lpo aaMiHICTpaTHMBHI TOCIYTH» Ta 1HIIMX
HOPMATUBHUX  aKTiB  YKpaiHW, 3AIMCHEHHS TMPaBOBOr0, OpraHi3aliifHoro,
MaTepiaIbHO-TEXHIYHOTO Ta 1HIIOro 3a0e3neueHHs AisibHocTi [ITHATL.

3. Hapanusa aaMiHICTpAaTUBHMX TMOCIYT Yy LEHTP1 3IIHCHIOETHCS 3
JOTPUMAHHIM TaKUX MPHUHIIHITIB:

BEPXOBEHCTBA MMPaBa, y TOMY YHCIIi 3aKOHHOCTI Ta IOPUINIHOI BU3HAUYEHOCTI,

cTablIBHOCTI,

PIBHOCTI Ilepe/ 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTI;

OTIEPATUBHOCTI T4 CBOEYACHOCTI;

JIOCTYMHOCTI 1HGOpMaIlii PO HalaHHS aAMIHICTPATUBHUX MOCIIYT;

3aXUIICHOCTI MEPCOHANBHUX JaHUX;

parioHaIbHOI MiHIMI3aIlli KUTBKOCTI JOKYMEHTIB Ta MPOIEAYPHUX i, IO
BUMAararoThCs Il OTPUMAaHHSI aIMiHICTPaTUBHUX TTOCIYT;

HEynepeHKEHOCT] Ta CIIPaBeIJIMBOCTI,

JIOCTYITHOCTI1 Ta 3py4YHOCTI JJIs1 CyO’ €KTIB 3BEPHEHHS.

4. Ilentp Ta Cy0’€KTH HaJaHHS aIMIHICTPATUBHUX TOCIYr y CBOIH
TiSUTBHOCTI  KepyroThcsi KoHCTHTYyIiEl0 VYKpaiHM Ta 3akoHAMU YKpaiHH, aKTamMH
[Ipesunenta Ykpainum 1 KaGinetry MiHicTpiB YKpaiHu, akTamMu IEHTpPaJbHUX Ta
MICIICBUX OpraHiB BHUKOHABYOi BIAJM, OPTraHIB MICIIEBOTO CaMOBPSITyBaHHSI,
TIOJIOKEHHSIM TIPO LIEHTP Ta PErJIAMEHTOM IIEHTPY.

BuMoru 10 npuMilieHHs, B SIKOMY PO3MIllly€THCH I[EHTP

5. LenTp po3MillyeTbCs B LEHTPaAIbHIM YaCTHHI CENHINA B 3pYYHOMY IS
Cy0’€KTIB 3B€pHEHHS MICIIi 3 PO3BHHYTOIO TPAHCIIOPTHOIO 1H(PPACTPYKTYpOIO.

Ha Bxomi g0 mnpumimedHss (OyaiBii) pO3MIIIYIOThCS  BHBICKA 3
HaliMEHYBaHHSIM IIEHTPY Ta Tabauuka 3 iHQOpMaII€0 Mpo HOTro MiCIe3HAXOKEHHS,
rpadik poOOTH TOIIIO.

['padix poOOTH TIEHTPY 3aTBEPIKYETHCS OpPraHOM, IO YTBOPUB LIEHTP, 3
ypaxyBaHHSIM MOTPeO Cy0’€KTIB 3BEpHEHHSTA BiJMOBIIHO 10 BUMOI'3akoHY YKpaiHu
«IIpo agMiHICTpaTUBHI MOCITYTH.

Bxin 1o meHTpy 0OJamTOBaHMA MAHIYCOM Ta MOPYYHIMH 3 000X OOKiB IJIs
0ci10 3 IHBANAHICTIO Ta IHIIMX MAJIOMOOUIFHUX TPy HACEIEHHS.




Ha npunermiii g0 neHtpy Teputopii mepeadaueHe Micue s 0e30IU1aTHOI
CTOSIHKH aBTOMOOUIBHOTO TPAaHCIIOPTY CyO’€KTiB 3BepHEHHS. Ha mpuiernmx ByIHIrsix
PO3MINIYIOThCS BKa3iBHUKH, HA SIKUX 3a3HAYAE€THCS MiCII€ PO3TAlTyBaHHS LIEHTPY.

6. [TpumitneHHs HEHTPY MOAUIIETHCS HA BIAKPHUTY Ta 3aKPUTY YaCTHHHU.

Y BIAKpUTIA  4YacTUHI  3JIMCHIOETBCS  MPUMOM,  KOHCYJIbTYBaHHS,
iHQopMyBaHHSI Ta OOCIYroByBaHHS CYO’€KTIB 3BEpHECHHS MpAI[iBHUKAMH LICHTPY.
Cy0’exTu 3BepHEHHS MatOTh O€3MePENIKOIHUIN JOCTYII 0 TaKOT YaCTUHU IIEHTPY.

BinkpuTa yacTrHa BKIIFOYAE:

CEKTOp IIPUHOMY;

CeKTOp 1H(HOPMYyBaHHS;

CEKTOp OYIKYBaHHS;

CEKTOp OOCITYrOBYBaHHS.

Biakputa yactiHa po3millieHa Ha MepIioMy moBepci OymiBi.

3akpuTa 4YacTWHA MPU3HAYCHA BUKIIOYHO JJIsI OMpPAIIOBaHHS JTOKYMEHTIB,
MOIITH, HAJaHHS KOHCYJbTAIlil Ta 3IiHCHEHHS MOMEPEIHhOrO 3aluCcy CyO’€KTIB
3BEPHEHHsI Ha MPUHOM 10 aJMIHICTPATOPIB 3a JOMOMOTOK 3ac001B TEJICKOMYHIKaIlli
(TenedoHy, €NEKTPOHHOI MOIITH, IHIIMX 3ac00iB 3B’S3KYy), a TaKOX 30epeKeHHs
JIOKYMEHTIB, CIIpaB, )KypHaIiB 00JIIKy/peecTparlii (pO3MIIIEHHS apXiBY).

Bxin 1o 3akpuTOi YaCTUHU IIEHTPY Cy0’ €KTaM 3BepHEHHS 3a00POHSETHCA.

3akpuTa 4aCTHHA MOKE PO3MIIIYBATHCS Ha 1HIIMX IMOBEpXax, HDK BIIKpPHUTA
YacTHHA.

7. CekTop mpuiloMy OOJAIITOBYETHCS MPU BXOJ1 10 MPUMILICHHS LEHTPY. Y
HBOMY 3JIHCHIOETBCS 3arajbHe 1HPOPMYBAHHS Ta KOHCYJIbTYBaHHS CyO €KTIB
3BEpHEHHS 3 MUTaHb POOOTH LIEHTPY.

8. Cexkrop iH(pOpMyBaHHS OOJAIITOBYETHCS 3 METOK O3HAWOMIICHHS
Cy0’€KTiB 3Be€pHEHHS 3 TIOPSAIKOM Ta yMOBAMHU HAJaHHS aIMIHICTPATUBHUX MOCIYT.

VY cekTopi 1HQOpMYBaHHS PO3MIIIYIOThCA 1HGOPMAIlIHI cTeHau Ta / abo
iH(opMaIliitHl TepMIHAIA B 3pPYYHOMY JUJISI TIEPETIISAl MICIIi, 110 MICTSTh aKTyajbHY,
BUUEPITHY 1HPOpMaIlito, HEOOXIHY JJIs OJep KaHHS aIMIHICTPATUBHHUX MOCTYT.

CexTop 1HpOpMyBaHHS 00JIAIITOBYETHCS CTOJIAMH, CTUIBISIMU, TeJIeOHOM Ta
3a0e3MeuyeThCsl KaHIEeMIPCHKUMHU TOBapaMu TSl 3alIOBHEHHSI Cy0’ €KTaMH 3BEPHEHHSI
HEOOX1THUX JTOKYMEHTIB.

Jl7iss BHCIIOBJICGHHSI Cy0’€KTaMU 3BEpHEHBb, 3ayBaKCHb 1 MPOTMO3MINNA 00
SAKOCTI HaJaHHS aJAMIHICTPATUBHUX MOCIYT CEKTOp 1H(GOPMYBaHHS OOJIAIITOBYETHCS
BIJIMIOBITHOIO CKPUHBKOIO Ta KHUTOIO BIATYKIB 1 MPOMO3HUIIIHA, KA PO3MIILY€ETHCS Ha
BUJHOMY Ta y TOCTYITHOMY MICIIi.

9. CekTop OUIKYBaHHSI PO3MIIIYETHCS B MPOCTOPOMY MPUMIILIEHHI, IJIOLIa
SKOTO BHM3HAYAETHCS 3aJE€KHO B KUIBKOCTI 0Ci0, SIKI 3BEpTAIOTBCA A0 LEHTPY
OPOTATOM JHS, Ta OOJAIITOBYETHCS CTOJAaMHU Al O(OpPMIIEHHS JOKYMEHTIB Ta B
JIOCTATHIA KIJTbKOCTI CTUIBIIMU, KPiCJIaMH TOIIIO.

VY cekTopi oviKyBaHHSI 00JIAIITOBYIOTHCS MICIIS JI CYO’€KTIB 3BE€pPHEHb - HE
MeHII 9K 10 Micib.

Y nOpuMillleHHSX IEHTPY, WOro TEepUTOpiadbHUX MIAPO3AUIIB Ta Y
MPUMIIICHHSX, J€ PO3MIIICH] BijjajieHi poOodl Micll aamiHicTpaTopiB (y pasi ix
YTBOPEHHS), MOXYTh CTBOPIOBATHCS YMOBH JUIS OIUIaTH Cy0 €KTaMu 3BEpPHECHb



aJMIHICTPAaTHBHOTO 300py (30KpeMa, pO3MIIIyIOTbcsi OaHKOMAaTH, TUTATIKHI
tepMmiHam (y ToMmy uyuciai POS-tepMiHanmm, mnporpaMHO-TEXHIYHI KOMIUIEKCH
CaMOOOCITyrOBYBaHHS).

10. CekTop 00cCTyroByBaHHs TOBHHEH OyTH YTBOPEHHUH 3a MPUHIIUIIOM
BIIKPUTOCTI PO3MIILIEHHSI poOOYUX MicClib. J{JIs MIBUAKOTO OOCIYyroByBaHHS CyO’ €KTIB
3BEpHEHb POOOYI MICIl aJAMIHICTPATOPIB MOXYTh PO3MOAUIATHCA 3a MPHUHIIUTIOM
npuiioMmy 1 Bujaudli JoKyMeHTiB. KoxkHe pobOoue Micie g NpuioMy cyO’€KTiB
3BEpHEHHS TOBUHHO MaTH 1H(QOpMaIliiiHy TabJWYKy 13 3a3HaYE€HHSIM HOMEpa TaKoro
MICIIsI, TIPi3BUINA, IMEHI, 10 OATHKOBI Ta TIOCAINA AIMIHICTPATOPA IIEHTPY.

11. Ilnoma cexkTopiB OUIKYBaHHS Ta OOCIyroByBaHHS MOBHHHa OyTH
JOCTaTHBOIO JUIsI 3a0€3MEYEeHHs] 3pYyYHUX Ta KOM(OPTHHX YMOB i HPUHOMY
cy0’€KTiB 3BepHEHHS 1 pOOOTH aIMiHICTPATOPIB.

3aranbHa IUIOIIA CEKTOPIB OYIKyBaHHS Ta OOCIYrOBYBaHHS ITOBHHHA
CTaHOBHTH - HE MEHII K 50 KB. METPIB.

12. Ha iHdopmariiinux creHgax Ta 1HGOPMAIIMHUX TepMIHAIAX
po3MmintyeTbes iH(popMalris, 30kpema, mpo:

HaliMEHYBaHHS LIEHTPY, HOTO MiCIIe3HAXOKEHHS Ta MiCIIe3HAXOKEHHS HOTO
TEPUTOPIATBHUX MIAPO3JILUIIB, BIJIAIGHUX pOOOYMX MICIb aAMIHICTpaTOpiB (B pasi ix
YTBOpPEHHs), HOMepHu TeinedoHiB Ui JOBIAOK, ¢akcy, aapecy BeO-caiiTy,
CJIEKTPOHHO]1 TIOIITH;

rpadik poOOTH TIEHTPY, MOr0 TEPUTOPIATLHUX MIAPO3AUIIB, BiAJaICHUX
pobouux Miclb aJMIHICTPaTOPiB(B pa3l iX YTBOpeHHs) (MpUHOMHI JHI Ta TOJIWHH,
BHXIJIHI JTH1);

nepesik aaMIHICTPaTUBHUX TMOCHYT, $KI HanaloTbCid dYepe3 LEHTp, HOro
TEPUTOPIaNIbHI MIAPO3AUIM, BiAJaieHI poOoul MICIS aaMIHICTPAaTOpiB(B pasl ix
YTBOPEHHS), Ta BIAMOBIIHI 1H(OpPMAaILiliHI KAPTKUA aAMIHICTPATUBHUX MOCIYT.

CTPOKH HaJIaHHS aIMIHICTPATUBHUX MOCIIYT;

OJlaHKM 3asB Ta IHIIMX JOKYMEHTIB, HEOOXIJHUX JUIsi 3BEPHEHHS 3a
OTPUMAHHSIM aIMIHICTPATUBHUX MOCIYT, a TAKOXK 3PA3KH 1X 3aIIOBHEHHS;

IJIATIXKHI PEKBI3UTH JJIs1 OIUIATH IUIATHUX aJIMIHICTPATUBHUX MOCIYT;

CYNYyTHI IOCJTYTH, SIKl HAJAIOThCS B MMPUMIIIICHH] IIEHTPY;

npi3BuIle, iM’s, MO OaThbKOBI KEpIBHHUKA IIEHTPY, KOHTAKTHI TenedoHH,
aZpecy eJEKTPOHHOI OUITH;

KOpHCTYBaHHS 1HGOpMalIiHUMU TepMiHajgaMH (y pa3i iX HassBHOCTI);

KOPHCTYBaHHSI aBTOMAaTH30BaHOIO CHUCTEMOIO KepyBaHHsA ueproro (y pasi ii
HAsSIBHOCTI);

MTOJIOKEHHS TIPO TIEHTP;

pErJIaMeHT LICHTY.

13. Ilepenmik aaMiHICTpaTMBHUX TIOCIYT, SKI HAJAIOThCS Yepe3 IEHTP,
MOBMHEH PO3MILIYBAaTUCS y JOCTYMHOMY Ta 3pY4YHOMY JUIsi CyO’€KTIB 3BEpHEHHS
MicIll, Y TOMYy 4HCiIi Ha iH(opMmamiiitHoMy TepmiHaii (y pa3i HOro HasBHOCTI).
AJIMIHICTPATHBHI MOCIYTH B TIEPEIIKY TPYNYIOTHCS 3a MOJICIIIIO KUTTEBUX CUTYaIllN
Ccy0’eKTIB 3BEepHEHHS Ta/abo cdepaMu MPaBOBIAHOCHH (3aKOHOJIABCTBA), Ta/abo
cy0’e€KTaMU HaJIaHHS aJMIHICTPATUBHUX MOCHYT.



14. bnanku 3asB, HEOOXiJHI AN 3aMOBJEHHS AAMIHICTPATUBHUX TMOCHYT,
PO3MINIYIOTECS Y CEKTOp1 IHPOPMYBaHHS Ha CTEHJIaX-HaKoMUYyBadyax abo cTernaxax
13 BUJIBHUM JIOCTYIIOM JI0 HUX CyO’€KTIB 3BE€pHEHHS.

15. OcobaM 3IHBaNIJHICTIO Ta IHIIMM  MaJIOMOOIUIBHUM  Tpymnam
HaceJIeHHs13a0e3Meuy€eThCsl BUIBHUM JOCTYyn 10 1HGOpMallii, 3a3Ha4€HOi B I[bOMY
O3/, MUISIXOM PO3MIIIEHHS OyKJeTiB, 1HGOPMAIlIMHUX JIUCTIB HA CTEHJAX, 1HIINX
HEOOX1THUX MaTepianiB, HaapyKoBaHuX HipudToM bpaitis. ¥ pas3i MOXIMBOCTI Ha
iHpOpMaLIHHUX  TepMiHANAaX  pPO3MILIYEThCS  ToJocoBa  iHQopmarlis  Ta
BiJeoiH(OpMaIlisl, a TAKOXK 3A1MCHIOETbCS 1H(HOPMYBAaHHS THIIMMH CIIOCOOaMH, fK1 €
3pYYHUMU 7151 0C10 3 IHBATIAHICTIO.

16. Ha ocHOBI y3rojkeHHUX pillleHb 13 Cy0’€KTaMH  HaJaHHA
aZIMIHICTPATUBHUX MOCIYT y poOOTI LEHTPY MOXYTh OpaTh ydacTh HpPEICTAaBHUKU
cy0’€KTIB HaJJaHHS aIMIHICTPATUBHUX MOCIYT JJIsl HAJTaHHS KOHCYJIbTAII1i.

Indgopmaniiina Ta TEXHOJIOTIYHA KAPTKHA aAMIHICTPATUBHHUX MOCIYT

17. Opran, mo yTBOPUB LIEHTpP, a TAKOXX KEPIBHHUK IIEHTPY MOXYTh BHOCUTH
Cy0’€KTOBI HaJIaHHS aJMIHICTPATUBHOI MOCIYTHM IPOIMO3UIl MIOA0 HEOOX1THOCTI
BHECEHHs 3MIH JI0 3aTBEp/KCHUX 1H(OpPMAILIMHUX Ta TEXHOJOTIYHUX KapTOK
aJAMIHICTPATUBHUX MOCIYT (Y TOMY YMCII JUIs TOKYMEHTIB JO3BUIBHOTO XapaKTepy y
cepi rocrogapchKOi AISUIBHOCTI).

18. YV pasi BHeceHHS 3MIH 10 3aKOHOJABCTBAa IOJO HAJAHHS
aZIMIHICTPaTUBHOI MOCIYTU CyO’€KT 1i HaJaHHA CBOEYACHO 1H(POPMYE MO 1€ OpraH,
[0 YTBOPHB IIEHTP, a TAKOXK KEPIBHHUKA IIEHTPY, TOTYE MPOIO3HUIIIl II0/I0 BHECCHHS
3MiH 710 1H()OpMaLIHUX Ta/a00 TEXHOJOTIYHUX KapTOK 3T1THO 13 3aKOHOJaBCTBOM.

Indopmauniiina pod6ora ueHTpy

19. Jns w©HaganHa 1HGOpMAIIAHOI JOMOMOTH CyO’€KTaM 3BEPHEHHS
aJMIHICTPATOPH LIEHTPY:

KOHCYJIBTYIOTh 13 3arajbHUX MUTaHb OpraHizailii poO0TH IEHTPY Ta MOPSAKY
npuiioMy cy0’€KTiB 3BE€pHEHHS;

1H(QOPMYIOTh 32 YCHUM KJIONOTAHHSIM Cy0’€KTa 3BEpHEHHS PO HAJICKHICTh
MOPYIIEHOTO HUM MUTaHHS 10 KOMIIETEHIIIi IIEHTPY;

KOHCYJIbTYIOTh CYO’€KTiB 3BEpHEHHsI MO0 TIOPSAAKY BHECEHHS IUIATH
(ammiHicTpaTHBHOTO 300pYy) 3a HANaHHA IUIATHUX aJAMIHICTPATHBHUX TMOCIHYT,
HAJAI0Th 1H(OpPMAIlI0 MPO TUIATIKHI PEKBI3UTH I CIUIATH aJMIHICTPATUBHOTO
300py;

HAJAI0Th 1HITY 1HGOpMAIliI0O Ta JOMOMOTY, IO HEOOXiIHI CyO’eKTaMm
3BEPHEHHS JIJI1 OTPUMAHHSI TIOCTYTH.

20. Opran, 0 yTBOPHB IICHTP, CTBOPIOE Ta 3abe3medye poOOTy BeO-callTy
IEHTPY ab0 OKPEeMOro po3JIlly Ha CBOEMY BeO-CaiTi, A€ pO3MIITy€eThCs 1H(POpMaIIis,
3a3HaUYeHa B MyHKTI 12 1poro PeriameHTy, a TakoXX BIJIOMOCTI MpO MicCle
po3TalllyBaHHS LEHTPY (MOro TEepUTOPIabHUX MiIAPO3JUIIB, BIIIAJIEHUX POOOUMX
MICIIb aJIMIHICTPATOPiB(B pa3i iX YTBOPEHHS), HAMOJMKYl 3yNMUHKH TPOMAICHKOTO
TPAHCIOPTY, MiA’i3HI NUIAXH, MICI TapKyBaHHS, IHIIA KOPHCHA Uil CyO’€KTIB
3BEepHEHHs iHhOopMaIlis.



21. Indopmaris, sika pO3MIILYETbCA B IPUMIILLIEHH] LIEHTPY (B TOMY YHCIII Ha
iHQopMaliiiHuX TepMmiHagax) Ta Ha BeO-calTi, MOBUHHA OyTH aKTyaJbHOK 1
BUYEPITHOIO.

Indopmartiss Ha BeO-caiTi HEHTpPY Mae OyTH 3pYyYHOIO JJIs TOIIYKY Ta
KOITIFOBAHHS.

22. Cy0’exTaM 3BEpHEHHS, sIKI 3BEPHYJIUCS 0 HEHTPY (HOT0 TepUTOpiaJbHUX
MIPO3/LIIB, 10 aAMIHICTPATOPIB, 10 MPAIIOIOTh HA BIAJAICHUX POOOUYUX MICISX, 3
BUKOPHUCTAHHSAM 3ac00iB TEJIIEKOMYHIKAIIHHOTO 3B’s3Ky (TenedoHy, €NeKTPOHHOI
MOIITH, IHIIMX 3aco0iB 3B’S3KYy), 3a0e3MeuyeTbCsl MOXKIUBICTh OTPUMAHHS
iH(popMaLii Mpo HaJaHHSA aaMIHICTPATUBHUX MOCIYr y CHOCIO, IO aHaJOTIYHUN
cnoco0y 3BepHEHHS, a00 B 1HIINI BUOpaHUIl Cy0’€KTOM 3BEpHEHHS CHOCiO.

KepyBanHs yepror B neHTpi

23. 3 MeToro 3a0e3medyeHHs 3pYYHOCTI Ta OINEPATUBHOCTI OOCIYyroBYBaHHS
Cy0’€KTIB 3BEpPHEHHS y IIEHTPI BXKUBAIOTHCS 3aXOJM ISl 3am00IraHHs YTBOPEHHIO
4yepru, a y pasi ii yTBOPEHHs - JiJIsl KepyBaHHS Yeproro.

24.Y 1ueHTpi, HOTO TEPUTOPpIAIPHUX MIAPO3AUIAX, HA BIIJAICHUX POOOUYUX
MICIISIX aIMIHICTPATOpPiB, MOXKE 3IMCHIOBATHCS TIOMEPEAHIN 3amuc CyO0’€KTIB
3BEpPHEHHS] Ha MPUHOM 10 aJMIHICTpaTopa Ha BU3HauyeHy jaary Ta yac. [lonmepeaHiit
3aMUC MOKE 3/A1MCHIOBATHCS IUIIXOM OCOOMCTOrO 3BEPHEHHS [0 IEHTpPY, HOro
TEPUTOPIATIBHUX  MIAPO3ALIIB, aAMIHICTPATOPIB LEHTPY, IO MpPAaIliol0Th Ha
BITAJICHUX POOOYMX MICIAX, 3 BHUKOPHCTAHHSAM TeaehOHHOTO 3B’S3KYy Ta/abo
eJIEKTPOHHOI peecTpallii Ha BeO-calfTi IEeHTPY (CTOPIHKM Ha BeO-calfTi oprasy, 1o
yTBOpUB LEeHTp). [IpuitoMm cy0’eKTiB 3BEpHEHHS, SIKI 3apEECTPYBAIUCS LUIIXOM
MOTIEPEAHBOTO 3AIUCY, 3IHCHIOETHCS Y BU3HAUEHI KEPIBHUKOM IIEHTPY T'OJIMHHU.

25. llenTp MOXe 3IIHMCHIOBATH KEPYBAaHHS 4YEprorw B IHIIKWNA cHocio,
rapaHTyH4u JOTPUMAHHS IPUHILIUITY PIBHOCTI CY0’€KTIB 3BEPHEHHS.

IIpuitHATTA 3as1BU TA IHIIKX JOKYMEHTIB y IIeHTPI

26. IlpuitHATTA Big cy0’€kTa 3BEpHEHHS 3asBU Ta IHIIMX JOKYMEHTIB,
HEOOXITHUX JUIs HaJaHHS aJMIHICTPATUBHOI TMOCIYrd (Jaji - BXIJHUM TaKeT
JIOKYMEHTIB), Ta IOBEPHEHHSI JJOKYMEHTIB 3 PE3YyJbTaTOM HaJaHHS aMIHICTPATUBHOI
MOCIyTrHy (aji - BUXITHUM MaKeT JOKYMEHTIB) 3A1HCHIOETHCS BUKIIFOYHO B IIEHTP1 a00
Horo TepuTopiaNbHUX MIAPO3AUTAX,BIIATICHUX POOOYMX MICISX aAMIHICTpaTOpiB(B
pasi iX yTBOPEHHS).

[TpuitHATTA 3asB AJS OTPUMAHHSA aJMIHICTPATHMBHHUX TOCIYT BiJ (DI3UUHHUX
ocib, y Tomy yucai (i3ugHUX 0cCi0 - MAMPUEMINB, 3MIMCHIOETHCS HE3AJEKHO BIJ

3asBU B IOPUIMYHUX OCIO MPUIMAIOTHCS 3a MICIIE3HAXOKEHHAM TaKHUX
oci0 abo y BHMaaKax, mepeadayeHux 3aKOHOM, 3a MICIIEM MPOBAKEHHS A1SIbHOCTI
a00 MICIIE3HAXO/DKEHHSAIM BIAMOBIIHUX OO0 €KTIB, SAKIIO I1HIIE HE BCTAHOBJIEHO
3aKOHOM.

27. llpuiHATTS Big CyO0’€KTIB TOCHOJApPIOBaHHS 3asBM MpPO BUJAUY
JOKYMEHTIB JO3BUILHOTO XapakTepy Ta JAOKYMEHTIB, IO JOJAIOThCA A0 Hel,
JeKJIapallii BIAMOBIIHOCTI MaTepiaibHO-TEXHIYHOI 0a3y BUMOTaM 3aKOHOJIaBCTBA,



Bujgada (mepeoopMieHHs, BHAaya AyONiKaTiB, aHYJIIOBAaHHSA) JOKYMEHTIB
JIO3BUIBHOTO XapakTepy, siki 0hopMIIeHI perioHaIbHUMH Ta MICIIEBUMHU J03BUILHUMU
opraHaMu, Ta 3apeecTpPOBaHMX JAEKJapalliil 3A1MCHIOITHCS BIAMNOBIAHO A0 3aKOHY
VYkpainu «IIpo 103BiIbHY cuctemy y chepi rocrnoaapchKoi TIsIIbHOCTI

28. Cy0’eKT 3BEpHEHHS Ma€ MpaBO MOAATH BXIJHUN MaKeT HOKYMEHTIB Y
HeHTpl (Moro TepUTOpIAIbBHOMY MIAPO3/iii, BiggaJleHOMYy poOodoMy MicCIl
aaMiHicTpaTtopa(B pas3l iX yTBOPEHHsS) OCOOMCTO, 4Yepe3 MpeACTaBHUKA (3aKOHHOTO
IpeICTaBHUKA), HAAICAaTH MOro MOIUTOK (PEKOMEHJOBAHWM JHCTOM 3 OMHCOM
BKJIaJIcHHA) a00 y BHUMIAAKax, MepeadadyeHuX 3aKOHOM, 3a JIOMOMOTOI0 3aco0iB
TEJIEKOMYHIKaILIHOTO 3B SI3KY.

3asiBa Il OTPUMMAaHHS aJMIHICTPaTUBHOI MOCIYTHM B EJIEKTPOHHIN (opmi
MOMA€ThCs Yepe3 CIUHMA Aep)KaBHUM MOPTad aaMIHICTPATUBHHUX IOCIYT, Y TOMY
YHCIIl 4Yepe3 IHTErpoBaHI 3 HUM IH(OpMAliiHI CHUCTEeMH AEpKaBHUX OpraHiB Ta
OpraHiB MICIIEBOTO CAaMOBPSITyBaHHS.

29. V pa3i KoM BXIJHUM MakeT JOKYMEHTIB MOJAETHCS MPEACTABHUKOM
(3aKOHHUM MPECTAaBHUKOM) CyO’€KTa 3BEpPHEHHS, MIPE SBIAIOTHCSA TOKYMEHTH, 0
MOCBIUYIOTh 0COOY MPEACTABHUKA Ta 3aCBIAYYIOTh HOTO MOBHOBAKEHHS.

30. AnmiHicTpaTop IEHTPY TMEpeBIpsS€ BIAMOBIAHICTh BXIJHOTO TaKeTa
JIOKYMEHTIB 1H(OpMaIlIiHIM KapTIll aaMIHICTPATUBHOI IMOCIYTH, Y pa3i morpedu
HaJia€ JOTOMOry Cy0’€KTOBI 3BEpHEHHsI B 3allOBHEHHI OJlaHKa 3asBU. Y pasi KOJu
cy0’€KT 3BEpHEHHS MPHUITYCTHBCS HETOYHOCTEH a00 MOMUJIKU IIiJl Yac 3allOBHECHHS
OnaHKa 3asBH, aJAMIHICTPATOp MOBIIOMIIAE CyO’€KTOBI 3BEpPHEHHS MPO BIANOBIIHI
HEJIOJIIKY Ta HaJla€ HeoOXiJHY TOTIOMOTY B iX YCYHEHHI.

31. AaMiHICTpaTOp MEHTPY CKIATA€ OMHUC BXIJHOTO TAKeTa JTOKYMEHTIB, Y
AKOMY 3a3HayaloThCsl 1HGOpMallis NpO 3asiBYy Ta MEPeNiK JOKYMEHTIB, IMOJAHUX
Cy0’€KTOM 3BEpHEHHS A0 HEl, y IBOX MPUMIpPHHUKAX.

32. Cy0’ekTOB1 3BEpHEHHS HAJAETHCS MPUMIPHUK OIKCY BXIJHOTO IaKeTa
JOKYMEHTIB 3a TIAMHUCOM 1 3 MPOCTaBJICHHSAM Ie€YaTKu (IITamIia) BiAMOBITHOTO
aJIMiHICTpaTOopa IEHTPY, a TAKOXK BIAMITKHU MPO ATy Ta yac Horo ckiaaeHHs. Jpyruii
MPUMIPHUK OMKCY BX1JIHOTO MakKeTa JIOKYMEHTIB 30€epiraeThbCsi B MaTepiajgax CrpaBw,
a y pasl 3IIMCHEHHS B ILEHTP1 €JIEKTPOHHOI'O JOKYMEHTOOOIry - B €JIEKTPOHHIM
dbopwmi.

33. AAMIHICTpaTOp LEHTPY MijJ Yac OTPUMAHHS BX1JHOTO MakeTa JOKYMEHTIB
3000B’s13aHMI 3’ICyBaTH NPUUHATHUN Aiisg Cy0’€KTa 3BEpHEHHS cmocid Horo
MOBIJIOMJICHHS TIPO pPe3yJbTaT HaJaHHs aAMIHICTPATUBHOI MOCIYTH, a TAKOXK OakaHe
MiCIIe OTPUMAaHHS O(POPMIICHOTO pe3yibTaTy HaJaHHS aJMIHICTPAaTHUBHOI MOCTYTH (B
HEHTpl, WOro TEpPUTOPIAIbHOMY MIAPO3ALIL, BiAJAJICHOMY poOOYOMY Miclil
aaMmiHicTpatopa (B pasl iX yTBOpPEHHsI), Cmocid mepemadi CcyO’€KTOBI 3BEPHEHHS
BUXIZIHOTO  TakeTa JOKYMEHTIB (ocoOucTo, 3acobamMu  MOLITOBOrO  abo
TEJIEKOMYHIKAIIMHOTO 3B’s3KY), MPO M0 3a3HAYAE€THCS B OMKCI BXIJHOTO IaKeTa
JIOKYMEHTIB y manepoBiii Ta/abo eneKTpoHHI dopmi.

34, AnamiHICTpaTop UEHTPY 3IIMCHIOE peecTpalio BXIJHOTO TaKeTa
JIOKYMEHTIB IIIJIIXOM BHECEHHS JIaHUX JI0 KypHaly peectparii (y manepoBiid Ta/abo
enexkTpoHH1N dopmi). ITicas BHECEHHS AJaHUX CHPaBl MPUCBOIOETHCS HOMED, 3a SIKUM



3IIACHIOEThCS 11 1eHTUdIKALIS Ta SIKUK (PIKCyeTbcsa Ha OJaHKy 3asiBHM 1 B OMMCI
BXI1JTHOTO ITaKeTa JOKYMEHTIB.

35.PeecTpariisi Ta 00K 3asB, BXIIHUX MaKETIB JOKYMEHTIB Ta o(opMIIeHUX
pe3yJbTaTiB HaJaHHSA aAMIHICTPATUBHUX IOCIYT Yy LEHTPi, HOr0 TEPUTOPIAIBHOMY
MIIPO3I171 Ta Ha BiggajleHOMY poOodoMy MicIli ajaMiHicTpaTopa (B pasl ix
YTBOPEHHS) MOXKE€ BECTHUCS IICHTPATi30BaHO (30KpeMa IUISXOM 3allpOBaKCHHSI
€JIEKTPOHHOTO JIOKYMEHTO00Iry) abo OKpeMO B IIEHTPI, HOro TepUTOpiaIbHOMY
OiAPO3AUTT Ta Ha BiJajJeHOMy poOodoMy Micli aaMmiHicTparopa(B pasl ix
YTBOPEHHS).

36. Y pa3i KoM BXIAHMIA MaKeT JOKYMEHTIB OTPUMAHO 3acO00aMH MOIITOBOTO
3B’A3Ky 1 BIH HE MICTUTh 1H(opmalii mpo NpUHHATHUI Ui CyO’€KTa 3BEPHEHHS
crnoci0 HOro TMOBIIOMIICHHS, AAMIHICTpAaTOp UEHTPY HE Mi3HIIIEe HACTYIMHOTO
poOodoro AHS HajcuiIae Cy0’€KTOBI 3BEPHEHHS OMUC BXIJHOTO TaKeTa JTOKYMEHTIB
CJICKTPOHHOIO TOIITOI (Ta/abo HOro BIACKAaHOBAHY KOMII) YM 1HIIMMH 3acO0aMH
TEJIEKOMYHIKAIITHOTO 3B’ 53Ky 200 MOIITOBUM BIITPABICHHSIM.

37. Tlicns peectpallii BXITHOTO MakeTa JOKYMEHTIB aJMIHICTPAaTOp LEHTPY
dbopmye cipaBy y nanepoBiii Ta/abo enekTpoHHii (GopMi Ta B pa3i moTpeOu 31HCHIOE
il KOTirOBaHHsI Ta/ab0 CKaHyBaHHS.

38. Indopmarrito mpo BUMHEHI J1i aAMIHICTPATOP LIEHTPY BHOCUTH JO JIMCTA
PO MPOXOJKEHHS CIpaBU y MamnepoBii Ta/abo enekTpoHHid dhopMi (KpiM BUIIAIKIB,
KOJIM aJMIHICTpaTop € Cy0 €KTOM HaJaHHS aJMIHICTPaTHBHOI mociyru). JIucT mpo
MIPOXO/KEHHS CIPaBH TAaKOX MICTUTh BIJJOMOCTI MPO TMOCTIIOBHICTH il (eTamiB),
HEOOXIMHUX JUIs HaJaHHSA aaMIHICTPATUBHOI MOCIYTH, Ta 3aJIy4eHUX CYyO €KTIB
HAJaHHS aMIHICTPATUBHUX MOCIYT.

OnpanoBaHHA cipaBy (BXiZHOI0 NaKeTa JOKYMEHTIB)

39. Ilicns BUMHEHHS 11, epeadadeHnX MyHKTaMu 26-38 11boro Perinamenry,
aJAMIHICTpAaTOp ILIEHTPY 3000B’sS3aHUN HEBIAKIAIHO, ajieé HE I3HIIIEe HACTYITHOTrO
pobouoro JHs 3 ypaxyBaHHsM rpadika poOoTu cy0’e€kTa HaJaHHS aaMIHICTPATUBHOI
MOCJIYTy, Haaicaath (mepenaTv) BXIJHUN MakeT JOKYMEHTIB Cy0’€KTOB1 HaJaHHS
aJIMIHICTPATUBHOI MOCIYTH, A0 KOMIETEHI[ll SIKOTO HAJIEKUTh MUTAHHSA MPUHHATTA
pIILLIEHHS Y CIIpaBi, PO 110 POOUTHCS BIAMITKA B JUCTI PO MPOXOJKEHHSI CIIPABH 13
3a3HAYEHHSIM Yacy, JaTh Ta HallMeHyBaHHs Cy0’€KTa HaJaHHS aAMIHICTPaTUBHOI
NOCIyTH, JO SKOTr0 1i HaaicIaHO, Ta MPOCTAaBICHHSIM TMe4yaTKu (mITamia)
aJIMiHICTpaTOpa, 10 MePeIaB BiAMOBIIHI TOKYMEHTH.

40. Ilepenaua cnpaB y mamneposiii (opmi BiJ HEHTPY (H10T0 TEPUTOPIaATBEHOTO
MiIPO3aLTy, BigaTeHoMy pobodoMy MicIi aaMiHicTpaTopa(B pasi iX yTBOpEHHS) 10
cy0’ekTa HagaHHS aaMIHICTPATUBHOI TOCIYTH 3M1MCHIOETBCA B MOPSAKY,
BU3HAYCHOMY OpPTaHOM, 1[0 YTBOPHB IICHTP, aji€ HE MEHIIE HiXK OJUH Pa3 MPOTATOM
poboyoro nHs, LUISIXOM OTPUMAHHS CHpPaB MPEICTABHUKOM CYyO’€KTa HaJaHHS
aJIMIHICTPaTUBHOI MOCIYrM a00 X JOCTAaBKM MPALIBHUKOM IIEHTPY, HAJICHUIIAHHS
B1JICKAHOBAHUX JIOKYMEHTIB 3 BUKOPUCTAHHSM 3aC001B TEJIEKOMYHIKAI[IHHOTO 3B’ 3Ky
a00 B 1HILIKHI C1OCI0.

41. Ilicns oTpuMaHHs CIIpaBU CyO’€KT HaJaHHS aIMIHICTPATUBHOI MOCTYTH
3000B’sI3aHUM BHECTH 3amUC NpO 1i OTPUMAaHHS 13 3a3HAYEHHSIM JaTh Ta 4acy,



Mpi3BUINA, IMEHI, 0 OaThKOBI BIAMOBIAAIBHOI IMOCAJ0BOI OCOOM JO JHCTa TMPO
MPOXOJI>)KEHHS CIIPABHU.

42. KoHTposib 3a JOTPUMAHHSAM CYO’€KTaMH HaJaHHS aIMIHICTPATUBHUX
MOCIYyr CTPOKIB pO3MJIsiAy COpaB Ta MNPUUHATTA  PIIEHb  3I1ACHIOETHCS
aJMIHICTpaTOpaMU LIEHTPY BIAMOBIAHO 10 PO3MOJLITY OOOB’S3KIB 3a PIIICHHAM
KEepiBHUKA IIEHTPY.

43. I'paHu4yHUN CTPOK HaJaHHSA aJAMIHICTPATHUBHOI TOCIYTM BHU3HAYEHUU
3aKOHOM. Y pasl, SKIO 3aKOHOM HE BH3HAYEHO TPAHUYHUN CTPOK HaJaHHS
aZIMiHICTPATUBHOI MTOCIIYTH 1€l CTPOK HE MOXe nepeBuiryBatu 30 KaJlleHAapHUX JTHIB
3 JHS TIOAAHHS CyO’€KTOM 3BEPHCHHS 3asBU Ta JIOKYMEHTIB, HEOOXITHUX JUIs
OTPUMAaHHSI TIOCTYTH, SIKIIO 1HIIIE HE BU3HAYEHO 3aKOHOM.

44. 'V pa3i HagaHHA aJAMIHICTPATUBHOI TOCIYTH Cy0’€KTOM HaJaHHS
aZIMIHICTpPATUBHUX TMOCIYr Ha 3acajax KoOJIETlaJlbHOCTI, pIIIEHHS NpO HaJaHHs
aJMIHICTPATHUBHOI MOCAYyrH a00 Mpo BIAMOBY B ii HaJaHHI MPUNMAETHCS y CTPOK,
BU3HAUYCHHUI y 1. 43., a B pa3l HEMOXJIMBOCTI MPUUHATTS 3a3HAYEHOrO PIIICHHS Y
TaKui CTPOK — Ha MEPIIOMY 3acifjaHHI KOJIETIaJIbHOTO OpraHy Ticis 3aKiHYeHHs
[BOTO CTPOKY.

45. Cy0’eKT HaJaHHA aIMIHICTPATUBHOI MOCIYTH 30008’ I3aHUM:

CBOEYACHO 1HGOPMYBATH WEHTP MPO MNEPEIIKOAU Yy AOTPUMAHHI CTPOKY
PO3TJISAY CIPaBU Ta MPUHUHATTI PIIIEHHS, 1HII TPOOJEeMHU, 10 BUHUKAIOTH TiJ] yac
pO3TIISAY CIIPaBH;

HajgaBati iH(GOpMAII0O HA YCHMM a00 MHUCHMOBHH 3amuT (y TOMY YHCII
NIUIIXOM HAJICUJIAaHHS Ha aJpecy €JIEKTPOHHOI MOINTH) aaMiHICTpaTopa MEHTPY PO
X171 pO3TJISIy CIIPaBH.

VY pa3i BusBIeHHS (PaKTy MOPYIIEHHS BUMOT 3aKOHOJABCTBA IIOJI0 PO3TIISIAY
cnpaBH (CTPOKIB HaJaHHS aMIHICTPATUBHOI MOCIYTH TOMIO) aJMIHICTPATOp LIEHTPY
HEeBIAKIIAIHO 1HOOPMYE PO 11€ KEPIBHUKA LICHTPY.

Ilepenaya BUXiZHOI0 MaKeTa JOKYMEHTIB Cy0’€KTOBI 3BEPHEHHS

46. CyO’eKT HaJaHHSA aJMIHICTPATUBHOI TOCIYTM HEBIAKIAIHO, ajie He
Mi3HIIIE HACTYMHOIo poOOYOro JHsA TMicis O(OpMIIEHHsS pe3yJbTaTy HaJlaHHS
aJMIHICTPATHUBHOI MOCIYTH, (OpMye BUXITHUN MAKET JOKYMEHTIB Ta Iepesae Moro
0 HeHTpy (HWOoro TepuTopiaibHOTO MIAPO3ILIY,BiAaIeHOTO pOoOOYOro Micls
anMiHicTpaTopa(B pas3l iX YTBOpPEHHs), MPO IO 3a3HAYAETHCS B JIUCTI PO
IPOXOJIPKEHHS CITPABHU.

47. AamiHiCTpaTOp LEHTPY HEBIAKIANHO Yy JICHb HAIXOKEHHS BUXIJTHOTO
nakera JJOKyMEHTIB MOBIJOMIISIE PO PE3yIbTaT HAJAAHHS aIMIHICTPATUBHOI MMOCIYTH
cy0’€KTOBI 3BEpHEHHS y CIOCiO, 3a3HaYE€HUN B OMHUCI BXIHOTO TMAaKeTa JTOKYMEHTIB,
3MIACHIOE PEECTPAII0 BUXIAHOTO TMAaKeTa JOKYMEHTIB MUISIXOM BHECCHHS
BIJIMOBITHUX BiIOMOCTEH [0 JHMCTAa MPO TPOXOIKEHHS CIpaBU, a TaKOXK [0
BIJIMOBITHOTO PEECTPY B MAriepoBiit Ta/ab0 eneKTpOoHHIN Gopmi.

48. BuxigHuii TakeT JOKYMEHTIB IepelaeThcsi CyO0 €KTOBI 3BEpHEHHS
ocobucto mig mianuc (y TOMY UHCII MOTO TMPeICTaBHUKOBI (3aKOHHOMY
MPEJCTABHUKOBI) y pa3l Mpea’sBICHHSA JOKYMEHTa, IO IOCBiA4Yye 0co0y Ta/abo



3acBiAUy€ HOr0 MOBHOBa)XKEHHS, a00 y BUMAIKax, MependadyeHnX 3aKOHOIaBCTBOM,
nepeaeThCs B 1HIIUN MPUUHIATHUHN 1151 Cy0’ €KTa 3B€pHEHHS CIOCiO.

[ndopmariis mpo naty oTpuMaHHs BUXITHOTO IMaKeTa JTOKYMEHTIB CyO’ €KTOM
3BEPHEHHSI 3a3HAYA€THCS B OMKCI BXIAHOrO MakeTa JOKYMEHTIB a00 B I1HIIOMY
JIOKYMEHT1, BU3HaY€HOMY OpPIraHOM, II[0 YTBOPHB LIEHTP, 1 30€piraeThCcsi B MaTepiajiax
CIIPaBH.

49. VY pa3i He3a3HAUEHHS Cy0’€KTOM 3BEpHEHHS 3pYYHOTO JJI1 HbOT'O CIOCO0Y
OTpUMaHHS BHUXIJHOTO TMAKeTa JOKYMEHTIB a00 HOro HEOTPUMAaHHA B IEHTPI
IPOTATOM JBOX MICSIIIB BIAMOBIIHI JOKYMEHTH HAICUJIAIOTHCS Cy0’ €KTOB1 3BEPHEHHS
3aco0aMu TIOMITOBOTO 3B’s3Ky. Y pa3l BIACYTHOCTI BIJJOMOCTEH TIPO MICIIe
OpOXUBaHHS (MICIIE3HAXO/KEHHs) CyO’ekTa 3BEpHEHHS Ta 1HIIOI KOHTAKTHOI
iH(popMaLii BUXITHUN TaKeT JOKYMEHTIB 30epiraerbCs MPOTATOM TPUMICIIYHOTO
CTPOKY B LICHTPI, a MOTIM MEePEAAETHCSA I apXIBHOTO 30€piraHHsl.

50. YV pa3t koiau aAMIHICTpaTHMBHA TIOCIyra HAJA€ThCSd HEBIIKIIAIHO,
a7AMIHICTPATOp LEHTPY pPeeCTpye iH(opMaIito Mpo pe3yibTaT Po3IIsAYy CIpaBH B
)KypHam (y mamepoBiii Ta/abo eleKTpoHHIH ¢opwmi), HeraitHo (Gopmye BUXITHUN
MaKeT JOKYMEHTIB Ta Mepeaae Horo cyd’ €KTOB1 3BEPHEHHS.

51.BiamoBimanpHICTF 32 HECBOEYACHE Ta  HEHAJE)KHE  HaJaHHSA
aJIMiHICTPATUBHUX TOCIYT HECYTh CyO0’€KTHM HaJaHHS TaKUX IOCIYT Ta B MeXax
MOBHOB&)XEHb aJIMIHICTPATOPH 1 KEPIBHUK IIEHTPY.

52.Indopmariiss mpo KOKHY HaJgaHy aJMIHICTPATUBHY IOCIYTy Ta CIpaBy B
nanepoBiil (Komisi JOKYMEHTIB) Ta/ab0 €JeKTPOHHIM (CKaHOBaHI KOMIii JOKYMEHTIB)
¢dopmMi (3asiBa cy0’€KkTa 3BEpHEHHSI, OMKC, PE3yIbTaT aJMIHICTPATUBHOI MOCIYTH Ta
IUTATDKHOTO JTIOKYMEHTY MpU HAJaHHI IJIATHOI aAMIHICTPATUBHOI MOCIYTH) MOXE
30epiraTucss B NPUMIIIEHHI LEHTPY, WOTO TepUTOpiajgbHOro miapo3nainy (y pasi
YTBOPEHHSI ), TPUMIIICHHI, Ie PO3MIIIEHO BijtaieHe podoyde Micte aaMiricTparopa (y
pasi yTBOpEHHS).

Y pasi HamaHHS aaMiHICTPATHBHOI MOCIYTH 3a JOTIOMOTOI Jep>KaBHUX
peectpiB 1HGOPMAILiS PO MOCIYTY 30€pIraeThCs Yy BIAMOBIIHOMY PEECTPI.

VYci maTepianu cripaBu 30epiraroThCsl y Cy0’€KTa HaJIaHHS aIMIHICTPaTUBHOI
MIOCITYTH.

OckapskeHHs pe3y/IbTATIiB HAAAHHS A/IMIHICTPATHBHUX MOCJIYT

53.Cy0’exT 3BEepHEHHS Ma€ MPaBO MOJATH CKapry Ha OTpPUMaHH uepes
IlenTp  pe3yabTarT  AAMIHICTPATUBHOI  IOCIYyrM A0  CyO’€KTa  HaJaHHA
aZIMIHICTPAaTUBHOI TOCIYrM a0o0 10 BHILOTO OpraHy BIAHOCHO TOTO Oprasy, LIO
BUPIIINB cIpaBy (Y pasi, KO TaKUil BUIMNA OPTaH i1CHYE).

54.Ckapra, sika nopaetscsi a0 lleHTpy, mijuisrae peectpauii y HOPSIKY,
BCTaHOBJIECHOMY IuM Pernamentom. He mi3Hime HAcTymHOro 1aHS 3 MOMEHTY
peecTpanii ckapra pasoMm 13 MaTepiagamMM, L0 JOJAIOThCA 1O HEi NepelaeThbCs
(HazcuaeTeest) Cy0’eKTy pO3IIIsAy CKapru.

55.Cy0’eKT po3riisigy cKapru 3000B’sI3aHUI PO3TISTHYTH M BUPIIMIUTU CKapry
BIJIMTOBITHO 10 BUMOT YMHHOTO 3aKOHOJIAaBCTBA YKpaiHU Ta 3a0€3MEeUnTH TIEPEIaHHS
pimenHs y LleHTp 17t 1oBeAeHHs 10 BiioMa CKap>KHUKA.



56.Y Bunauky, sKIio cy0’eKT 3BepHEHHS MOJa€ CKapry Ha pe3yibTaT HaJaHHS
aJMIHICTPATHUBHOI TOCIYTH, oTpuMaHuil dyepe3 Llentp, Oe3nocepenHro 10 cy0’ekTa
PO3TIISAY CKapr, TaKWW opraH 3000B’sS3aHUI HaAICIaTH KoIito ckapru 1o LleHTpy
IPOTATOM I’ SITH poOOYMX JIHIB 3 JIHS 11 OTpUMAaHHSA, a TaKoX mpoindopmysBatu LleHTp
PO pe3yJbTaTH PO3MIISY CKApTU MPOTATOM IT’TH POOOYUX JIHIB 3 JHS MPUAHATTS
PIIIICHHS 32 CKaproro.

Ocob0amBoCTI AislILHOCTI TepuTopiaabHoro niaposainy HHHAIIL,
aaminicrparopa HHHAIIL, sikuii npanioe Ha BiggajeHomMy podouomy micui (y
pa3si iX yTBOpeHHs1)

57. PimeHHs: po YTBOPEHHsI Ta PO3MIIIEHHS TEPUTOPIAILHOTO IMiAPO3LTY,
BIIJTAJIGHOTO0 POOOYOro MicCIlsl aaMiHICTpaTopa MPUHUMAETHCS CUIBCHKOK Pajolo 3
ypaxyBaHHsIM TOTpeO CyO’€KTiB 3BEPHEHHS, KUIBKOCTI HAaceJeHHs, 10 Oyae HUMHU
00CIyroByBaTucs, Ta 00CSTy MOCIYT, [0 HaJaBaTUMYThCSI.

58. TepurtopianpHUI TIAPO3AUI, BimgajaeHe poOode Micie aamiHicTpaTopa
pPO3MIIIYEThCST HA TepuioMy abo JApyroMy moBepci OymiBial 3a YMOBU CTBOPCHHS
HAJICKHUX YMOB JJIs O€3MEePEUIKOTHOTO IOCTYIY Ui 0ci0 3 1HBAMIAHICTIO Ta 1HIIUX
MaJOMOOLTFHUX TPYH HACETIEHHS 10 TaKoi Oy/IiBIi.

59. Bignanene pobode Miciie aaMiHICTpaTOpa MOXKe OyTH MEepecyBHUM, IO
nependavae HasIBHICTb BIAMOBITHOTO KOMIUIEKTY TEXHIUYHUX 3aC001B (KOMIT IOTEPHOI
TEXHIKH Ta OPITEXHIKU), OCHAIICHUX BIAMOBIIHUM IMPOTPAMHUM 3a0€3MEUYEHHSAM Ta
BIJTLHUM JIOCTYIIOM JI0 [HTEpHeTy.

PoGoTa mepecyBHOTO BiIJIaJIeHOTO MiCIl aJMIHICTpaTopa 3a0e3MeuyeThes
NUSIXOM  TNPOBEJICHHS  BUI3HUX  NPUMOMIB  aJMIHICTpatopa 3a  MICIEM
pOKUBaHHs/epeOyBaHHS (MICIIE3HAXO/PKEHHAM) Cy0’€kTa 3BEepHEHHS abo 3a
IHIIIOIO aJpecol0, 3a3HAYCHOK HUM, y MeXax BUIMOBIIHOT aaMIHICTPATHUBHO-
TeputopianbHoi oguHuIl. Ilepenik kateropiii cy0’€KTiB 3BEPHEHHS, SKUM MOXYTb
HaJaBaTHCA aJMIHICTPATHUBHI IMOCIYTH 32 JIOMOMOTOIO0 MEPECYBHOTO BiIAaJICHOTO
MICIII  aAMIHICTpaTopa, Ta TOPSAOK POOOTH aAMIHICTpaTOopa MEPECyBHOTO
BIJITAJICHOTO MICIISl BU3HAYAETHCS CUTHCHKOIO PAJIOIO.

Jlo 000B’s13KOBOI  KaTeropii Ccy0’€KTiB 3BEpHEHHs, SKUM aJIMIHICTPATHUBHI
NOCIYyTd  HAJAIOThCS 32  JOMOMOTOK  TEPEeCyBHOTO  BIAJNAJICHOTO  MiCLs
aZMiHICTpaTOpa, HajeXaTb OcoOM 3 IHBamiAHICTIO | rpymu Ta iHIII ocoOwm, sKi, 3a
BUCHOBKOM JIIKapChKO-KOHCYJIbTaTUBHOT KOMICIi, HE 3/]aTHI JJO CAaMOOOCITYTrOBYBaHHS
1 TOTpeOYIOTh MOCTIHHOT CTOPOHHBOT JIOTIOMOTH.

60. Y npumilieHHi TepUTOPIAIbHOTO M1APO31Ty, MPUMIIIEHHI, JIe pO3MIIIIeHE
BiJIJIaJieHe poOoue Miclie aaMiHicTpaTopa, 3a0e3MeuyeThCs PO3MIIIEHHS aKTyalbHOI,
BUUEPITHOI 1HPOpMaIlii, HeOOX1THOT 1JI OJep KaHHS aIMIHICTPATUBHUX MOCTYT.

61. TeputopiaJIbHUN MIAPO3AUI, TPUMIIICHHS, 1€ PO3MIIIEHO BigaIcHe
pobode wmiciie amMiHicTpaTopa (KpiM TMEpPEeCyBHOTO BiIJAJICHOTO POOOYOTO MiCIs
aZMiHICTpaTOpa), 00JAIITOBYIOTHCS MICIISIMH JIJIsl OYIKYBaHHS CyO’€KTaMU 3BEPHEHb.

62. Tepuropiansuumii migpo3aun HHAIL agminictpaTop LIHAIL, sikuit mparitoe
Ha BiAJajieHOMy poOOoYoMy MICII, MOXYTh OOCIYroByBaTH HAacelIEHHS OJHOro abo
JEKUTBKOX CTaPOCTUHCHKUX OKPYTIB.



63. 3a pimeHHSM CCeIMINHOI paau okpemi (yHKUIl aaMiHICTpaTOpa,
MOB’sI3aHI 3 OTPUMaHHSAM 3asBH Ta BXIJHOTO TAKeTa JOKYMEHTIB, BHUAAUCIO
pe3yJbTaTiB HaJlaHHS aAMIHICTPATUBHUX IMOCAYr ab0 HaJaHHSAM aJMiHICTPaATUBHHUX
MIOCITYT, MOXYTb 3/IICHIOBATHCS CTAPOCTOIO.

64. Y Bumagkax, mnepeadadeHUX 3aKOHOM, CTapOCTH MOXYTh HaJaBaTH
aJMIHICTPATHBHI MMOCIYTH BIAMOBIIHO J0 PIIEHHS CEJIUIIHOI PajIy.
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